Dear Patient:
It is with mixed emotions that I must inform you that I will be retiring effective [insert date].
I am pleased to advise you that we are all fortunate to have Dr. [name] continue this practice and take over your care if you so choose. Dr. [name] graduated from medical school at the [name of medical school] in [year], completed his/her residency training in [discipline] in [year], and has been in active practice since [year] in [name of town/city and province]. Dr. [name] will begin seeing patients on [date].
Thank you for the opportunity to be a partner in your medical care, and I extend my best wishes to you.
Sincerely,
[insert your name]

